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CURRICULUM MAP
	School:
	
	Program:
	Health Science

	Teacher:
	
	School Year:
	

	KCTCS Course Number:
	HEA 450
	KY Tech Course Name
	Leadership Development

	Length of Course:
	18 weeks or

9 weeks
	Length of Period
	One (1) 50-60 minute period or

One (1) 90 minute block

	High School Credit(s)
	0.5 credit
	
	2012
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Equal Education and Employment Opportunities M/F/D

	Days/Date 

Taught
	Topic
	KY Tech Task Number and Description
	Common Core State Standards/Industry/National Standards & KOSSA 

	Days
__5___
Dates taught

 _______


	1 – Leadership Concepts

A. Define leadership

B. List personal characteristics/qualities of successful leaders
C. Develop personal and group goals


	1.  Define leadership: compare the types of leadership styles, and assess the importance of qualified leaders to the success of organizations

2.  List personal characteristics/qualities

of successful leaders; construct a questionnaire and interview a person in a leadership role

3.  List personal opportunities available in the community

4.  Develop personal and group goals
	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms.

EP – 001 Exercise leadership skills as appropriate

EP – 002 Collaborate with others to formulate team objectives

	Days
__5___
Dates taught

 _______


	2 – Communication Skills

A. Develop communication skills to enhance success in school and in transition to the world of  work
B. Participate in public relations activities by speaking, writing or making presentations to a group
C. Prepare a press release for publication / contribute to the organizations newsletter / scrapbook, etc.

D. Contact in writing a guest to attend an organizational meeting


	5.  Develop communication skills (verbal and written) to enhance success in school and in transition to the world of work: Prepare and present an informative, illustrative, or persuasive speech; Devise and use, or use HOSA speech rubric to critique oral presentations

6.  Participate in public relations activities by speaking, writing, or making presentations to a group

7.  Prepare a press release for publication: Contribute to the organization’s newsletter/scrapbook, etc.

8.  Contact in writing, a guest to attend an organizational meeting


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms.

PL-HS-4.2.1

Students will identify individual work habits/ethics (e.g., individual/team responsibilities, willingness to learn, integrity, respect, confidentiality, self-discipline, problem-solving, punctuality, communication skills) and explain their importance in the workplace. 

EB – 001 Communicate in a straightforward, understandable, accurate, and timely manner

EB- 003 Provide written communication that is accurate and grammatically correct using nomenclature appropriate to the environment

	Days
__5___
Dates taught

 _______


	3- Business Dress and Etiquette

A. Demonstrate appropriate business dress and appropriate business / professional etiquette

B. Outline techniques used for proper business/professional etiquette

C. Serve as a host when the guest you invite attends a meeting


	9.  Demonstrate appropriate business dress and appropriate business/professional etiquette: Identify official dress code for members of the student organization; Demonstrate ability to tie a necktie or scarf

10.  Outline techniques used for proper business/professional etiquette: -- meeting people, travel and table etiquette

11.  Serve as host when the guest you invite attends a meeting; Participate in an installation ceremony or opening and closing ceremonies


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms.

PL-HS-1.1.6 

Students will analyze the effect of individual behavior choices and habits relating to diet, exercise, rest and other choices (e.g., tobacco, alcohol, and other drug use) on various body systems (e.g., circulatory, respiratory, nervous, digestive). 

EB -002 Adopt personal appearance and hygiene habits appropriate to the health care environment and industry expectations
\


	Days
__5___
Dates taught

 _______


	4- Organizational Structure

A. Analyze organizational structures and their components (including bylaws, officers, committees, and program of work)

B. Prepare a program of work, including educational / leadership, civic, social, and financial activities

C. Name the chapter officers and list the duties of each office

D. Describe how committees are established, list the standing committees and their responsibilities, serve as chairperson or member of a committee


	12.  Analyze organizational structures and their components (including bylaws, officers, committees, and program of work: Identify mains components and compare local, state and national bylaws

13.  Prepare a program of work, including educational/leadership, civic, social, and financial activities. Evaluate a previous program of work

14.  Name the chapter officers and list the duties of each office; arrange in order the steps of the election process (application/nomination, test, etc.)

15.  Describe how committees are established; List the standing committees and their responsibilities; Serve as a chairperson or member of a committee


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
4.19 Employability Skills Accept

EC 001 Engage in continuous self assessment and goals modification for professional growth

8.25 Team Member Participation  

Exercise leadership skills as appropriate



	Days
__5___
Dates taught

 _______


	5 – Parliamentary Procedure

A. Demonstrate the use of parliamentary skill over a meeting, explain the history and purpose of parliamentary procedure, identify the authority used for parliamentary procedure, state the function of the gavel

B. List the steps for handling a motion, identify the classes of motions, list the rules for debate

C. Prepare an agenda, participate in a mock meeting, conduct research on a community organization that uses parliamentary procedure


	16.  Demonstrate the use of parliamentary skills in presiding over a meeting: Explain the history and purpose of parliamentary procedure; Identify the authority used for parliamentary procedure; State the function of the gavel
17.  List the steps for handling a motion; Identify the classes of motions; List the rules for debate

18.  Prepare an agenda; Participate in a mock meeting; Conduct research on a community organization that uses parliamentary procedure


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
PL-HS-4.2.2 

Students will describe team skills (e.g., setting goals, listening, following directions, questioning, communicating, problem-solving, dividing work, conflict resolution, mediation) and evaluate the role of team skills in today’s workplace. 

8.25Team Member Participation 
Exercise leadership skills as appropriate

	Days
__5___
Dates taught

 _______


	6- HOSA

A. Learn about the student organization (HOSA)

B. List publications and resource materials available

C. Participate in fundraising efforts


	19.  Learn about the student organization (HOSA): Recite mission, motto, and creed; Label parts of the emblem and explain the meaning of the colors; List the organizational levels and dues for each level

20.  List publications and resource materials available; Name leadership training conferences available; Prepare a realistic budget based on program of work and resources available

21.  Participate in fundraising efforts; List the categories of competitive events and select an event to compete in at local, regional, state or national level


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
PL-HS-4.2.2 

Students will describe team skills (e.g., setting goals, listening, following directions, questioning, communicating, problem-solving, dividing work, conflict resolution, mediation) and evaluate the role of team skills in today’s workplace. 

Team Member Participation 8.12

Exercise leadership skills as appropriate

	Days
__5___
Dates taught

 _______


	7 – Conflict Management

A. Develop techniques to resolve conflict that arises in the home, school, community, and workplace

B. Describe how ethical and social behavior affect our lives

C. Demonstrate an awareness of cultural diversity and equity

D. Demonstrate shared decision
E. Identify self-management techniques
F. Identify stress management techniques


	22.  Develop techniques to resolve conflict that arises in the home, school, community, and workplace (conflict management)

23.  Describe how ethical and social behavior affect our lives

24.  Demonstrate an awareness of cultural diversity and equity

25.  Demonstrate shared decision making

26.  Identify self-management techniques

27.  Identify stress management techniques


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
PL-HS-4.2.2

Students will describe team skills (e.g., setting goals, listening, following directions, questioning, communicating, problem-solving, dividing work, conflict resolution, mediation) and evaluate the role of team skills in today’s workplace. 

Ethical Practices 6.21 

Demonstrate professionalism when interacting with fellow students, coworkers, and the organization

Employability EC019

Demonstrate knowledge of conflict resolution techniques

	Days
__5___
Dates taught

 _______


	8   Employability Skills Portfolio

A. Prepare and Employability Skills Portfolio

B. Answer in writing questions you may be asked at an interview
C. List questions you might ask at an interview


	28.  Prepare an Employability Skills Portfolio: Prepare a cover letter; Resume; Application

29.  Answer in writing questions you may be asked at an interview; List questions you might ask at an interview; Participate in a mock interview; (this could be a HOSA Job Application Competition) Write a thank you letter to the interviewer.


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
PL-HS 4.3.2

Students will explain and apply skills that are used to seek, obtain, and change jobs/careers and postsecondary opportunities: � conducting a job search � writing letters � networking � completing an application � securing a letter of reference � preparing a résumé � applying interview techniques (e.g., learn about employer/job, questions to ask, materials to take, answers to questions you may be asked, verbal and nonverbal communication) � using proper procedures when changing jobs (e.g., give advance notice, write a letter of resignation) 

Employability

EC 018

Identify the components of a career portfolio for employers.

Employability EC 013 

Participate in an employment interview.



	Days
__5___
Dates taught

 _______


	 9  Employability Skills Portfolio

A. Participate in a mock interview

B. Write a thank you letter to the interviewer

C. Discuss reasons for changing employment


	29.  … Participate in a mock interview; (this could be a HOSA Job Application Competition) Write a thank you letter to the interviewer.

30.  Discuss reasons for changing employment; Write a letter of resignation.


	Common Core Standard

RST.11-12.2. Determine the central ideas or conclusions of a text; summarize complex concepts, processes, or information presented in a text by paraphrasing them in simpler but still accurate terms
PL-HS 4.3.2

Students will explain and apply skills that are used to seek, obtain, and change jobs/careers and postsecondary opportunities: � conducting a job search � writing letters � networking � completing an application � securing a letter of reference � preparing a résumé � applying interview techniques (e.g., learn about employer/job, questions to ask, materials to take, answers to questions you may be asked, verbal and nonverbal communication) � using proper procedures when changing jobs (e.g., give advance notice, write a letter of resignation) 

Employability

EC 018

Identify the components of a career portfolio for employers.

Employability EC 013 

Participate in an employment interview.




